VTBEPK/IEH

npukazoM nupexkropa BHP
No /déio'r 926"&2 a(a,Ofg

Koaexe 3THKH U ci1y:ke0HOro nopeaeHHsi paboTHHKOB

denrepalIbHOTO TOCYIAPCTBEHHOTO OIOPKETHOIO HAYYHOIO YUPEIKACHUS
«®DenepanbHbIil UCCIeI0BaTENbCKUH LEHTp BeepocCuiicKuid HHCTUTYT
reHEeTHYECKUX pecypcoB pacteHuid umenu H.M. Basuiosa»

BUP

I. O6mue noJioskeHus

1.1 Hacrosumit Komexkc 3THKM M CiIy)keOHOTro mMoBeneHHs1 pabOTHHKOB
(manee — Koyexc) @PenepaibHOTO rocy1apCTBEHHOIO OIOKETHOTO HAyYHOIO
yupexaeHuss «DenepanbHblii UCCIe0BATENbCKUN LEHTp Bcepoccuiickuii
UHCTUTYT FeHeTHYecKux pecypcoB pacteHuil umenu H.M. BaBunosa» (nanee
— BUWP) ocuoBan na monoxenusx Koncruryumn Poccuiickoit ®enepannuu,
GenepanbHoro 3akona ot 25 nexabps 2008 r. Ne 273-®3 «O npoTtuBoOneiicTBUH
KOppYILIUWY, & TAKXKE YCTaHABIMBAIOUIMX B OTHOLLIEHUH pabOTHUKOB YUpeKaeHus
OrpaHUYeHHUsl, 3anpeTbl M O00S3aHHOCTH HMHBIX (elepajbHbIX 3aKOHOB,
HOPMAaTUBHBIX  IpaBoBeIX akToB [Ipesuzpenra Poccuiickoit  denepanny,
[IpaBurtensctBa Poccuiickoit Penepanuu, Ipyrux HOPMaTUBHBIX IPABOBBIX aKTOB
Poccuiickoit @enepanuu, BHYTPEHHUX JTOKaJIbHBIX JoKymeHTax BUP, a Takke Ha
o01Ienpr3HaHHBIX HPaBCTBEHHBIX IPUHLIMIAX ¥ HOpMaX pOCCHMCKOro ob1iecTsa U
rocyapcTaa.

1.2. ITonoxenuss Konekca pacnpocTpaHsIOTCs Ha (PUITHAANBI U CTPYKTYpPHBIE
noapazaenenust BHP.

1.3. I'paxxnanun Poccuiickoit @enepannu, noctynaomuii Ha padoty B BUP,
00s3aH o3HaKOMHUTBCsA ¢ TonokeHusMH Konekca u cobnmofate ux B mporecce
CBOEH eATEIBbHOCTH.

1.4. Kaxnpiit pabornuk BUP nomken nmpuHUMaTE Bce HEOOXOTUMBIE MEPhI
Juist cobirofeHust nosioxkeHuit Hactosimero Kopekca, a KakJblil rpakaaHuH
Poccuiickoii @enepanuu BrpaBe oxuaatb oT pabotHuka BUP nosenenus B
OTHOIIGHHSIX C HUM B COOTBETCTBHH C MOJIOXKEHHAMH HacTosuero Koaekca.

1.5. Henpto Kojekca sABisSeTCS YCTAHOBJICGHHE ITHYECKHX HOPM M IPaBHII
Clly>keOHOro noBeeHus: padOTHUKOB ISl TOCTOMHOIO BBIMOJIHEHUSIMHM UMK CBOEH
Mpo(ecCHOHANBHON NeATeNbHOCTH, a TAKXKe COJeHCTBHE YKPEIIEHHIO aBTOPUTETA
BUP, obecneuenne eUHBIX HOPM NOBE/IeHUSI PAOOTHHUKOB.

1.6. Kogekc cimykuT ocHOBOH Juis (OPMHUPOBaHHS NODKHOM Mopanu B
KOJIIEKTHBE, YBAXXHUTEILHOIO OTHOIIEHHUS K JesTelbHocTH BUP B o0uecTeeHHOM



CO3HaHHMH, a TaKKeE CHOCO6CTByeT ITOBBIILLICHHIO O6UL€CTBGHHOI‘O CO3HaHUuA H
HPaBCTBCHHOCTH pa6OTHHKOB, HX CAMOKOHTPOJIA.

1.7. Konekc npu3BaH MOBBICUTh 3P GEKTHBHOCTH BBINOJIHEHUs pabOTHUKaMHU
BHP cBOMX HOJKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u cobmonenue padotnukom BHUP Konekca sinsiercss oqHUM K3
KpUTEpUEB OIEHKH KadecTBa €ro MnpohecCUOHANIbHOW JeATeNbHOCTH U
CIy’keOHOTO MOBEICHHUS.

1.9. Hacrosiuii Komexc momiexutr omyOJMKOBAaHMIO Ha O(HUIMATILHOM
caiite BUP B nH(popMaLlnOHHO-TeIeKOMMYHHKAIMOHHOH ceTu MHTepHeT.

II. OcHoBHBIC NPUHIMIIBI H NPABHJIA CJIY:Ke0HOT0 NMOBE/IeH s
paGoruuxkos BUP
2.1. Pabotnuku BHP, co3naBas OTBETCTBEHHOCTH Iepe]] rocynapCTBOM,
00111ecTBOM M IpaykaaHamMu, 00s3aHbI:

2.1.1. UICIOJIHATE  JIOJKHOCTHBIE  O0SI3aHHOCTH  TOOPOCOBECTHO W Ha
BBICOKOM ITPO()eCCHOHANIBHOM YPOBHE;

2.1.2. cobmopaars TpeboBaHus 3akoHOAaTenbCTBa Poccuiickoii Menepaiuu 1
BHYTPEHHUX JIOKAJIBHBIX JIOKyMeHTOB BUP;

2.1.3. ocylLIecTBISATh CBOIO AESATENBLHOCTD B IIpe/ie/iaX CBOMX TOJHOMOYHH;

2.1.4. mpu  UCIOJIHEHMU [OJDKHOCTHBIX O00S3aHHOCTEH HE OKa3bIBaTh
NPEINOYTEeHUsT KaKUM-TH00 TpodeccHOHANBHBIM WM COLHATBHBIM TPYIaM M
YUpEeXKAEHUSIM, OpraHu3alusiM, OBITh HE3aBUCHUMBIMH OT BIIHUSIHUS OTJENIbHBIX
JTOJDKHOCTHBIX JIUI] B aIMUHHUCTPATUBHOTO JIaBJICHUS;

2.1.5. cobmoath  COLMAJBbHYK)  CIPaBeAJIMBOCTE M pPABHOIPABHO
pacnpeiensiTe COLHUAJbHBIE pecypchl C LEIbK0  pacluupeHusi Bblbopa
BO3MOXHOCTEH JUUIsl BCeX KOHTPAareHTOB, B TOM YHCJIe, JIISi HEUMYLIUX, COLMATBHO
YS3BUMBIX U JIPYTUX JIML, OKA3aBIIHUXCS B TPYAHON )KMU3HEHHOM CUTYalNH;

2.1.6. uckmoyaTh NEHCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-THOO JIMYHBIX,
UMYILIECTBEHHBIX ((PMHAHCOBBIX) W HHLIX MHTEPECOB, MPEMATCTBYIOIIHX
I00pPOCOBECTHOMY MCIIOJHEHHUIO JIOJDKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmoaars 1pd  HMCHOJHEHWH  JIOJDKHOCTHBIX  00si3aHHOCTEH
yCTaHOBJIEHHBIe (ellepalbHbIMH 3aKOHAMH, WHBIMH HOPMATHBHBLIMM IPAaBOBBEIMU
aktamu Poccuiickoit @enepanuu u YupexaeHUs OrpaHUuCHHUS U 3aIPETHI;

2.1.8. cobuoiate HEHTPAIBLHOCTh, HUCKIIIOYAIONIYIO BO3MOXKHOCTH BIIMSAHHS
Ha CIIy)KeOHYI0 JIeATeNBHOCTh pEUICHUH IOMUTHYECKUX TAapTHil, WMHBIX
00LIeCTBEHHBIX 00bEIMHEHU;

2.1.9. cobmronare HOpMBI CllyKeOHOH U MpohecCHOHAIBHOM ITHKH, NpaBHIa
JIEJIOBOrO MOBEJIEHUS U OOILIeHUS;



2.1.10. mposIBJISITH KOPPEKTHOCTh W BHUMATENBHOCTh K TIpaxkJIaHaM H
JOJDKHOCTHBIM JTHIIAM TIPU CITyKeOHBIX KOHTaKTaX ¢ HHMH; IPUHUMATEL MEPHI 110
HEOMYIIEHHIO TF000# BO3MOXHOCTH BOSHUKHOBEHUS KOH(MIMKTA HHTEPECOB;

2.1.11. He JpomyckaTb KOpPPYNLHUOHHOIO IIOBEJIEHHs, B TOM YHCJIE
BO3EPXKUBATHCS OT MOBEACHHSI, KOTOPOE MOXKET BOCIIPUHUMATBLCS OKPYKAIOLIUMU
KaK oOellaHue WM NpeJIoKeHHe Jadd B3SATKH MO0 Kak corjacue HpUHSThH
B3ATKY, MJIM Kak mpocbOa (HaMeK) O jlaye B3SATKH, a TaKyKe IPOTHBOAEHCTBOBAThH
JFOOBIM TPOSIBIICHUSIM KOPPYIIHH U IPOYUM 3JI0YOTPEOJICHUSAM B Y UPEIKIACHUH;

2.1.12. yBeAOMJIATHh AOJDKHOCTHOE JIMLO YUpeXAeHHUs IO NpoQHIaKTHKE
KOPPYMIMOHHBIX W HWHBIX [PaBOHAPYILLIEHUMN, OpraHbl MPOKYypaTypbl U HHBIE
benepanbHble FOCYJapCTBEHHBIE OpraHbl 000 BCEeX cClydasx OOpallleHHs K HUM
KakuxX-Tu00 JHMI] B [ENAX CKIOHEHHS K COBEpIICHUI0 KOPPYNUHOHHBIX
[IPaBOHAPYLIEHHU;

2.1.13. He3aMeNIUTENIBHO  YBEAOMIIATH ~ CBOErO0  HENOCPEIACTBEHHOIO
pyKoBOAMTENs, a Takxke JAODKHOCTHoe usuuno BHUP mo npodunaxtuke
KOPPYNIHOHHBIX M HHBIX IPaBOHAPYLIEHMH O CTaBIIMX H3BECTHBIMU (akTax
KOH(IIMKTa HHTEPECOB U KOPPYNIMOHHBIX NposiBiieHnid B BUP, obcrosTenscTBax
u neictBusx (6e3neiictBun) padbotHukoB BMP U TpeThux ML, TOCTYKHUBIINX HITHA
CIIOCOOHBIX IOCITYXXUTh NpPHYMHAMH BO3HHUKHOBeHUss B BUWP xondnukra
MHTEPECOB M/WIM KOPPYNUMOHHBIX TPOSBICHUN, a TakkKe O MNPUYUHEHUH
(BO3MOXKHOM npuyMHeHuK) Bpeaa BUP;

2.1.14. 1OBOAUTE 10 CBEJEHHS HEIMOCPEJICTBEHHOTO WJIM BBILIECTOSIIEr0
PYKOBOJMTEISI HHPOPMAIMIO O TOM, YTO Kakoe-JIubo JIMIO npeiaraeT paboTHUKY
BHUP coBepminTh HE3aKOHHBIM, HENPaBOMEPHBIM HMJIHM  IPOTHBOpEYAIUH
TpeOOBaHUAM K CIY)KeOHOMY TOBEIEHUIO TOCTYIOK WM KaKUM-THO00 HHBIM
o0pa3oM HapylIMTh 3aKOHOJaTenbcTBO Poccuiickoi @enepaliid M HACTOSIIMM
Kopexc, o mo6bIX cTaBIIMX M3BECTHBIX (PaKTaX B OTHOLIEHUM COBEPIIEHHEIX JIU00
FOTOBAIIMXCS TPaBOHAPYLIEHHH CO CTOpoHbI Apyrux paborHukoB BUP (eciu
uMmeromasics uWHpopMauus He TpedyeT yBEIOMICHHS COOTBETCTBYIOIIETO
pyKoBOAHUTENS coryiacHO moAanyHkram 2.1.13. u 2.1.14. nacrosiero a63ana);

2.1.15. He pasrnamate M He MCIOJAB30BaTh HeHaJIekKAIMM 00pa3zoM
CBE/ICHUS, OTHECEHHbIe 3aKoHOAaTeNbeTBOM Poccuiickoit Penepalinu K CBEJIEHHSIM
KOH(QHUIEHIIMANBHOTO XapakTepa © ciayxkebHyro wuHbopmauuio (cBeneHus
OFPaHUYEHHOTO paclpOCTpaHEHHUsi), a TaKXKe HWHbIE CBEJCHHUS, CTaBIIHE
M3BECTHHIMH B CBSI3U C UCIIOJIHEHHUEM TPYIOBBIX 00s3aHHOCTEH;

2.1.16. He nomyckaTh OKa3aHWs BO3JCHCTBUS HAa CBOMX KOJUIET B IEJIsAX
NPUHSTHS IPOTUBO3aKOHHOTO U (MJIH) HEOOOCHOBAHHOTO PEILICHMS;

2.1.17. BoziepkuBaThess  OT I[OBEJEHHUS, KOTOpOe MOrJ0 OBl BBI3BATh
COMHEHHE B JOOPOCOBECTHOM HCIIOJHEHHHM TPYIOBBIX OOS3aHHOCTEM, a TaKKe
u3derarb KOH(JIMKTHBIX CUTyalUH, CIIOCOOHBIX HAHECTH YIIepO penyTaluy Hiu
aBTOpUTeTy paboTHHKOB wiun BUP;
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2.1.18. He  momyckaThb  TpOSBICHUH  (opmain3Ma,  BBEICOKOMEpHS,
HEYBa)KUTEJILHOIO OTHOIICHHS K 3aKOHHBIM ITPOCch0aM M TpeOOBaHMAM IpaXkaH B
CBSI3U C UCTIOJTHEHUEM TPYOBBIX 00S3aHHOCTEH;

2.1.19. BO3Jiep)KMBATBCS  OT TYOJMYHBIX BbICKA3bIBAHUM, CYXKJIECHUH WU
o1eHOK B oTHouIeHHH BUP, eciti 3T0 He BXOAUT B 00513aHHOCTH pabOTHHUKA;

2.1.20. cobmonaTeh KOH(HUAESHIHANLHOCTL HH(POPMALMH O KOHTpareHre,
Kacarolleics: yCIIOBHI ero >KHU3HEeAeATeNbHOCTH, JIMYHBIX KayecTB M Mpoliem,
NIPUHAMATh MepbI s ee obecreyeHus;

2.1.21. He WUCMOAB30BaTh CIIYXKeOHOE IMOJOKCHHE NI OKa3aHUs BIUSHUS Ha
NeATeNIbHOCTh FOCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYyIIpaBleHHS,
OpraHu3alui, JOJDKHOCTHBIX JIML, TOCYJapCTBEHHBIX M MYHUIHNAILHBIX
CIIy’KalllUX MPH PEILIEHUH BOMPOCOB JUYHOIO XapaKTepa;

2.1.22. yBa)KHUTEIIBHO OTHOCUTHCS K €ATEbHOCTH NPEACTABUTENICH CPEACTB
MaccoBoi MH(popmauuu 1o uHdopmupoBanuio oduiecrsa o pabore BUP, a takke
OKa3plBaTh  COJAEHCTBUE B  IOJYYEHUM JOCTOBEPHOH  uHbopManuud B
YCTaHOBJIEHHOM TIOPSIJIKE;

2.1.23. NOCTOSAHHO CTPEeMHUTBCS K oOOecneyeHHI0 Kak MOXKHO Oojee
3 (PEeKTUBHOIO U 3KOHOMHOIO pacnopspKeHUs (pUHAHCOBLIMH CPECTBAMM, HHBIM
MMYILIECTBOM, MaTepUaIbHO-TEXHUYECKUMHU U IpyruMu pecypcamu BUP;

2.1.24. ue wucnone3oBaTh uMmyuiecTBo BUP B 1ensix, He CBSI3aHHBIX C
UCIIOJITHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TakXkKe He IepeiaBaTh ero B TaKHUX
LEeJIAX UHBIM JIHLaM;

2.1.25. cobmoiate  OpUHUMOBI W TpeOOBaHUs,  YCTAHOBIIEHHBIE
®enepanbHeiMK 3akoHaMu oT 18 uronst 2011 r. Ne 223-D3 «O 3akynkax TOBapoB,
paboT, yciIyr OTHEJIbHBIMH BUIAMH IOPHIMYECKUX JHI» U oT S5 ampens 2013 r.
Ne 44-D3 «O xoHTpakTHOHN cucTeme B cdepe 3aKynoK TOBapoB, paboT, yCIyr s
obecrieueHHUs] TI'OCYJAPCTBEHHBIX W MYHHIUMAJIBHBIX HYXKJ» W H3JaHHBIC B
COOTBETCTBUM ¢ HMM BHYTPEHHHUE JOKaJlbHble HO0KyMeHThl BUP, He cosgaBarh
CBOUMHM  JIEHCTBUSIMU  HEOOOCHOBaHHbLIE TPEHMYLIECTBA JUIS  KaKUX-JTHOO
YYaCTHMKOB 3aKyIIOK.

2.2. Pabornuxk BHWP, HaneneHHbIH OpraHu3allMOHHO-PACIIOPSIATENEHBIMA
MOJIHOMOYHUSIMH TI0 OTHOLUEHHWIO K ApyruMm pabortuuxkam BUP, nomkeH ObITH st
HUX 00pa3uoM InpodeccroHanu3Ma, 0e3ynpeyHON pernyTaluud, CBOUM JIHYHBIM
MOBEJEHUEM  TOJaBaTh  NpUMEpP  YEeCTHOCTH,  OecrnpHCTpacTHOCTH U
CIpaBe/IJTHBOCTH.

2.3. Paboruux BUP, HajenenHsld OpraHu3alHOHHO-PACTIOPAAUTENLHBIMH
IOJIHOMOYMSIMU 110 OTHOLIEHHIO K ApyruM pabotHukam BUP:

2.3.1. npuHKUMaeT Mepsl 10 INPeAOTBPAIEHHUIO M YPETyJTHPOBAHUIO B
KOJUIEKTHBE KOH(MIMKTAa HHTEPECOB, MO MPEIYNpPexkJIeHHI0 KOPPYIILUH, BKIIOYAs
MEDPEI 110 NPEAOTBPALLEHHIO KOPPYIILIMOHHO-0MTACHOTO TTOBEICHHS;

2.3.2. coneliCTByeT YCTAHOBICHHIO M TOMJIEPKAHUIO B  KOJJIEKTHURE



31I0pOBOIr0 MOPAJIBHO-IICHXOJIOTHYECKOTO KIIMMATa,

2.3.3. mpu onpeneneHdd o0beMa M XapakTepa IIOpYy4YaeMOH JIpYTHM
paboruukam BP paGoTel pyKOBOACTBYETCs NIPHHLIMIIAMH CIIPABEITMBOCTH, Y4eTa
JIMYHBIX U JEJIOBLIX Ka4eCTB, KBATH(UKAIIMK U OIbITA [TOAYUHEHHBIX;

2.3.4.He JOMyCKaeT [0 OTHOIIEHWIO K TOAYMHEHHBIM pabOTHMKaM
HeOOOCHOBAHHBIX MIPETEH3UH, a TakKe (PakToB IpyObOCTH U OECTAKTHOCTH;

2.3.5. nposiBasier 3a00Ty O NOAYMHEHHBIX, BHMKAeT B HX NpoOIeMbl U
HYXIBI, CONEHCTBYET IPHHATHIO 3aKOHHBIX M OOOCHOBAHHBIX peIIeHMH,
crnocoOCcTByeT MpodecCuoHaNIBHOMY U JI0JKHOCTHOMY POCTY pabOTHUKOB;

2.3.6. oka3pIBaeT IOJUICPKKY M IMOMOLIbL MOJIOJBIM  CIEIHATHCTAM
(c oneITOM PaboOTHI 10 3 N1eT) B MpHOOpeTeHNH NpodecCHOHaNbHBIX HAaBbIKOB;

2.4, Pabornuxku BUP, nanenenHble opraHu3alMOHHO-PACIOPSIUTEIbHBIMU
MOJITHOMOYHSIMH TI0 OTHOIIIEHUIO K JIPYTUM paOOTHUKAM, HECYT OTBETCTBEHHOCTH B
COOTBETCTBMM C 3aKOoHOjATelNbCcTBOM Poccuiickoil Denepauuu 3a AEHCTBUSI UIU
Oe3neiCTBUS TMOAYMHEHHBIX COTPYIHMKOB, HApYLIAIOLIMX TNPUHLMIIBI 3TUKU H
MpaBUJIa CIIY)KeOHOTO TOBEAeHUs, eCAH OHW He NpPHHSIM Mep, 4YTOObI He
JIOTYCTHTh TaKUX JICHCTBUH UK Oe31eiCTBUH.

II1. DTuka noegenust padborunkos BUP
3.1. Paboranuxku BUP B cBOeit 1eITEIBHOCTH UCXOMST U3 KOHCTHUTYILIHOHHBIX
MOJIOKEHHH O TOM, YTO 4YeJOBEeK, ero ImpaBa M CBOOOJBI SBISIOTCS BBICILECH
[IEHHOCTBIO, W KaKIbIH TIpaKJaHWH HMEeT IIpaBO Ha HEIPUKOCHOBEHHOCTH
YaCTHOM KU3HH, JTUUYHYIO U CEMEIHHYIO TallHy, 3allMTY YE€CTHU, JIOCTOMHCTBA, CBOETO
JI00pOro UMeHH.

3.2. Paboruuxku BUP:

3.2.1. o0s3aHBI CcOOMIONATE OOIIETIPUHATLIE DTUYECKHE HOPMBI M INpaBUiIa
JIeJIOBOr0 MOBEJEHHUsI, ObITh BEKIMUBBIMH, N00pOXKeIaTeIbHBIMH, KOPPEKTHBIMH,
NPUHLMITMANILHBIMYA, BHUMATEILHBIMHU, MPOSIBISTH TEPIIUMOCTD U HENPEIB3ITOCTh
B OOLLIEHUH C TpaXKAaHaAMU U KoJlJleraMu, paOOTHUKAMU JPYTUX OpraHu3aLnid;

3.2.2. npu3BaHbl CrocoOCTBOBAaTh CBOMM IIOBEJEHHEM YCTAaHOBIEHHIO B
KOJUIEKTUBE  JICJIOBBIX  B3aUMOOTHOLLEHUH, OTHOLUEHHMHM  IapTHEPCTBA,
B3aMMOYBa)XXEHHUSI M B3aHMMOIIOMOIIM, KOHCTPYKTHMBHOI'O COTPYAHHYECTBA IPYT C
JAPYTrOM.

3.2.3. 1OKHBI NPOSABIATH yBaK€HHE K 00bIYasM M TpaJuLUsM HapOIOB

Poccun U Opyrux rocynapcTB, YYHMTBIBATh KYJBTYpPHBIE M HHBIE OCOOEHHOCTH
pa3IUYHBIX ITHHYECKUX, COLMAIBHBIX TPYIIT U KOH(ECCHIid;

3.2.4. 00s3aHbl CTPEeMHUTBCS B JIOOOW CHUTyallMM COXPaHSTh JIHYHOE
JIOCTOMHCTBO, OBITH 00pa31oM IOBeAeHUsI, JOOPOIIOPSIIOUHOCTH U YE€CTHOCTH BO
Bcex cpepax oOLIeCTBeHHON )KU3HH;

3.2.5. moyKHBI M30erath JIMYHBIX W (UHAHCOBBIX CBS3€H, CIIOCOOHBIX
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HAHECTH yIepO MX 4eCTH U JIOCTOUHCTBY, penyrauuu BUP;

3.2.6. He JONYyCKaTh MPUHSATHSA IHIIK, KYpPeHHs BO BpeMS CJyXKeOHBIX
coBelanuii, 6ece, MHOrO CiyeOHOro OOIIEHHUs ¢ rpaKaHaMH.

Kputika MMeIOUMXcss HEeTOCTaTKOB B paboTe CO CTOPOHBI PYyKOBOIMTELS
WIM KOJUIer JOJDKHA ObITh OOBEKTUBHOW, B3BCLICHHOM, NMPHHIMIIHAIBHOM H C
TIOHMMAaHUEM MTPUHUMATECS TeM padoTHrkoM BHP, k koTopoMy ona obpainena.

3.3.1lpu wucrmonHeHWH TPYHOBLIX oOsi3aHHOCTe  paborHuky BHP
BO3/1eP)KMBAIOTCH:

3.3.1. ot moboro BUIa BLICKA3bIBAHUH W JEHCTBUH JUCKPHUMHHAILHOHHOTO
XapakTepa IO TpU3HAKaM I10jla, BO3pacTa, pachl, HALMOHAIBHOCTH, A3bIKa,
rpaklaHCTBa, COLIMAIIBHOTO, HMYIIECTBEHHOIO MJIM CEMEHHOT0 I0JOKEHHS,
UCXOIs M3 TOJUTHYECKHUX MJIH PEeIMIMO3HBIX MPEANOYTeHHH, poja 3aHsITHH U
MHBIX UMEIOIIUXCS pa3Iuduii;

3.3.2. oT rpy0ocCTH, IPOSIBICHUH IPeHEOPEKUTEIHLHOIO TOHA, 3aHOCYHUBOCTH,
NPEAB3SATEIX  3aMeYaHUuM, T[peAbsBICHUS HENPaBOMEPHBIX, HEe3aCIyKEeHHBIX
00BUHEHHUI;

3.3.3. oT yrpo3, OCKOpOUTENBbHBIX BBIPAXXEHHUH WM PEIUIMK, ACHCTBUH, OT
HEHOPMATHBHOW JIEKCHKH, TPENSATCTBYIOIIUX HOPMaJbHOMY OOLIEHHIO WIIH
IIPOBOIMPYIOLIMX [IPOTUBOIIPABHOE NTOBEJICHHE.

3.4. PaGotHukun BUP nomkHBI OBITH BEXKIJIMBBIMHU, J00pOXKeslaTe/bHbIMHU,
KOPPEKTHBIMHU, BHMMATEJIBHBLIMH M MPOSIBJISATE TOJIEPAHTHOCTH B OOIIEHMM C
rpakJiaHaMy U KOJUIETaMH.

3.5. He pomnyckaercst oOcyxaeHHe paOOTHUKAaMH HENOCTATKOB M JIMYHOM
KU3HU CBOMX KOJIJIET.

3.6. [loBenenue paboTHUKA Beeraa M MpH J00BIX 00CTOATENBCTBAX JOJIKHO
ObITH Ge3yIpeYHBbIM, COOTBETCTBOBATh BBICOKUM CTaHAApTaM TpohecCHOHATU3MA
U HPaBCTBEHHO-3TUYECKUM NpuHUHMNAM. HUYTO He JIOIKHO MOPOYUTH JETOBYIO
penyTaluio U aBTOPUTET pabOTHUKA.

3.7. PaGoTHUKY TIpeNNUCHIBAETCS: IOCTOSIHHO KOHTPOJIMPOBAaTH CBOE
MOBeJIeHWe, YyBCTBA M OMOILMU, HE TIO3BOJISISI JIMYHBIM CHMIATHSIM MU
AHTUIATUSIM, HENPHSI3HM, HACTPOCHHUIO WM JIPY)KECKUM 4YYyBCTBaM BIMUATH Ha
ciy’KeOHble pelleHus, YMeTh TpeIBHUIETh IOCIEeACTBUS CBOMX IEHCTBUH U
pelieHuii; oOpamarbesi OAMHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOJICTBOM
HE3aBHCHMO OT MX CITY’KeOHOro MJIM COLIMATBbHOTO MOJIOKEeHHS.

3.8. B mpouecce TtenedoHHoro oOIIEHUS JO/DKHBI OBITH COOJIIOIEHEI
ClIeIyIOLIHe [TPaBUIIA;

- Ha BXOOAIIHUE 3BOHKH CIIEOYET OTBEYATh KaK MQIKHO GBICTpee, ITPH OTBETE
Ha3bIBATH CBOEC UMSI,

- IIPH 3BOHKE B CTPYKTypHbIe nojipasjaeiienusi BUP paboTHuky HeoOXoqumMo
Ha3BaTh CBOE UMs U JOJDKHOCTH (MO0 HaMMEHOBaHHE TOJIpa3JelieHHs ), a TaKKe



TIOMHTEPECOBATECS, MOXET JTM COOeCe/IHUK B JAaHHBIM MOMEHT YIENUTh Bpems
pa3roBopy;

- [IpA 3BOHKE B JIpYyrv¢ OpraHu3allvifi HeO6XOILHMO Ha3BaThb CBOLO Q)HMHHHIO
U HWM$, JOJIKHOCTB, O3BYYHTL Ha3BaHWE OpraHu3anuu, CIPOCHUTD, yIl,O6HO I
CO6€C€I1HI/IK)’ pasroBapuBaTh B JIAaHHBIM MOMEHT;

- 3aKaH4YMBAaTh Pa3roBop, Kak MMpaBUIIo, JOJIKEH HOSBOHHBLHHﬁ;

- eCclIM BONIPOC, IO KOTOpoMy PaboTHUKY HeoOXOAMMO CBS3aThCs C
KOJIJIEraMH MJIM BHEIIHMMH [PEJCTABUTENSIMU HE SBIISCTCS CPOYHBIM, CIEHYET
OTIaBaTh MPEANIOYTEHHE CBSA3M 10 JIEKTPOHHOM rodre. Ecin ke BOIpoc ABiseTcs
CPOYHBIM, OJIHAKO TIPH 3TOM HEOOXOIUMO JOHECTH JI0 cobecelHUKa OONBILION
obbeM wuHpOpMAUK, TO Tele(GOHHBIH 3BOHOK JOJKEH OBITH IIpeaBapeH
3JIEKTPOHHBIM COOOIIEHHEM, COAEpKAIMM 3Ty HHGMOpPMALHI0 B HEOOX0AMMOM
o0beMme;

- 00cysKIeHHe ¢ KOJIJIeraMH JIMYHBIX BOIPOCOB, pPeleHUe JIMYHBIX IpodiieM,
a Tak)e JIMYHBIE Pa3roBOpHI 0 TenedoHy B padouee BpeMs paclEHMBAIOTCS Kak
HeperjaMeHTUPOBaHHbIE [1€PEPHIBbI.

3.9. I1lpu BO3HHKHOBEHHH KOH(IMKTHOH CUTyalun MEXKIY
Nopasae/iCHUsIMU, TIPHOPUTETHBIM HaIllpaBleHUeM pellleHHs] KOH(IUKTA ABIAETCsS
yueT unrepeco BHP B nesiom.

3.10. Buemnuit Bun pabotHukoB BUP npu ucnonHeHUM MMU TPYHOBBIX
00s3aHHOCTEH, B 3aBUCUMOCTH OT YCIOBHH HMX HCIOJIHEHHS, JIOJDKEH
CIOCOOCTBOBATh  YB@KHUTE/IBHOMY OTHOLICHHMIO TIpaXkJaH K  OpraHd3alMH,
COOTBETCTBOBATH OOIICTIPUHATOMY JCJIOBOMY CTHIIIO, KOTOPBIH OTJIMYarOT
o(hUIMATBHOCTE, CHEePIKAHHOCTB, TPATUIMOHHOCTh, AKKYpaTHOCThb. PaboTHHKH
BUP cobGmonaioT pa3yMHYIO JOCTaTOYHOCTH B HCIIOJIB30BaHHWH KOCMETHKH,
IOBEJIMPHBIX M3JIE€TTUH U UHBIX YKpalleHHH.

IV. 3akinounreibHbIE MOJIOKEHHUS

4.1. Ecnm y pabornuka BWMP Bo3HUKarOT 3aTpyJHEHHs B OTHOILIEHHH
MOHUMaHusl b0 mpumMeHeHus nonoxenud Konekca, oH Bipase oOpaTuThes 3a
KOHCYJIbTallMeN (Pa3bsiCHEHUSIMUA) K CBOEMY HEIIOCPEACTBEHHOMY PYKOBOJMTEIIIO,
a Takxe K noipkHocTHoMy iy BUP no npodunakTike KOppyHnIMOHHBIX U UHBIX
[paBOHAPYIIEHUH,

4.2. PyKoBOAMTENIM BCEX YPOBHEH HE HMMEIOT IIpaBa CKpbIBaTb OT
BBIIIECTOSIIIIETO  PYKOBOACTBA  (hakThl  HEHAJUIEKALIEro  MCIOJHEHUS  MX
MO TYMHEHHBIMU — paboTHUKamMu BUP TpynoBbIX 00s3aHHOCTEH.

4.3. PykoBoJMTENM BCEX CTPYKTYPHBIX nojapaszieneHuii BUP He nomkHbI
JonycKare  rnpecienoBaHue  paborHukoB BHWP  3a  yBemommenwme  wnm
UH(OOPMHpPOBAaHHE  COOTBETCTBYIOIIETO  PYKOBOJHTENS,  IpelycMOTPeHHOE
HactoswmM KogekcoMm. B 1o ke BpeMsi He0OXOAMMO IpeceKaTh JIF0ObIe TTOMBITKH
pacrnpocTpaHeHHUs 3aBeJIOMO  JIOKHOM HMH(pOpMAIMH, HENPOBEPEHHBIX WU



HEeIO/ITBEPIKACHHBIX (DAaKTOB € IL[eNIBI0 ONOpoUnTh padoTHuka BUP, nezaBucumo or
€ro J10JI’KHOCTH.

4.4, Ha paborHuka BHP He MoxeT OBITH HaJIOXKEHO AMCUMIUIMHAPHOE
B3bICKaHHE 3a MpejocTaBieHre uHGopmanuu o HapyweHun Konekca, 3a KpUTUKY
PYKOBOAMTEJSL WJIM KOJIJIET 10 00CTOATEIbCTBAM, IIPEAYCMOTPEHHBIM HACTOSIIUM
Konekcom.

V. OtBercTBeHHOCTHL paboTnuka BUP
3a Hapywenue Konekca
5.1. Hecobmonenue Konekca MOXET TNPUBECTH K JUCHUIIMHAPHBIM
CAHKIMSM — BIUIOTH 10 YBOJIbHEHUS - B COOTBETCTBUH C JCHCTBYIOLIUM TPYIOBBIM
3aKoHozaTenbcTBOM P®D 1 10KanbHBIMU HOPMATHBHBIMHU aKTaMH.

5.2. B ciydasix, npefaycMOTpPeHHBIX (eepallbHBIMH 3aKOHAMH, HapylleHHe
nosioxkenuit Kozgekca sieuer npumenenue Kk paboruuky BUP mep ropunnyeckoi
OTBETCTBEHHOCTH.



